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POLICY 6.6 – Vacation, Statutory Holidays and Personal Days  

Policy Category: Personnel 

Subject:  Vacation, Statutory Holidays and Personal Days 

Approving Authority:  Board of Governors  

Responsible Officer:  Vice-President, Operations and Finance 

Responsible Office:  Human Resources 

Related Procedures:  Administrative Procedures for Vacation, Statutory Holidays and 
Personal Days 

Related University Policies:  

Effective Date:  November 1, 2018 (revised September 24, 2019) 

Supersedes:   June 20, 2013; July 1, 2013 

_______
accordance with all applicable federal and provincial legislation including, but not limited to the 
Ontario Employment Standards Act. 

II. POLICY 

1. Vacation   

PMA Eligible Staff members earn vacation as follows: 

a) In the first two years at the rate of 1.25 working days for each completed calendar month 
of continuous regular full-time employment (15 working days per year). 

b) Upon completion of two full years of continuous regular full-time employment, at the rate 
of 1.67 working days per month (20 working days per year). 

c) Upon completion of 10 full years of continuous regular full-time employment, the date to 
determine subsequent entitlements shall be based on the member’s Service Date. 
Members Service Date is the first date that the person entered into a contract of 
employment with The University of Western Ontario. This date shall be reset to the most 
recent contract start date when there is an interruption of earnings sufficiently long to 
require the issuance of a Record of Employment. 
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